Family and Medical Leave Act (FMLA)

A Guide for Caregivers

What is FMLA?

The Family and Medical Leave Act (FMLA) is a federal law that allows eligible employees
fo take up to 12 weeks of unpaid, job-protected leave within a 12-month period.

Employees can use this time to care for a spouse, child, or parent with a serious health
condition.

Key FMLA Benefits

a. Job Protection: Employees must be reinstated to their original or equivalent
position upon return.

b. Health Benefits: Employers must maintain health insurance coverage under
the same terms as if the employee were actively working.

c. Flexible Leave: If medically necessary, employees can take leave in smaller
increments rather than all at once.

d. Protection from Retaliation: Employers cannot punish employees for using
their FMLA rights or interfere with their ability to take leave.

Who is Eligible for FMLA

To qualify for FMLA leave, an employee must:

[J Work for a covered employer (private companies with 50 or more employees,
public agencies, or schools).

[J Have worked for their employer for at least 12 months (not necessarily
consecutive).

[J Have worked at least 1,250 hours in the past 12 months.



How to Apply for FMLA LEAVE

[J Step 1: Notify Your Employer

e If possible, provide at least 30 days’ notice before your leave starts.

e If you don’t have advance notice, notify your employer as soon as possible.

[J Step 2: Obtain Certification

e A health care provider must certify your loved one’s condition and need for care.
e Your employer will provide the necessary forms to complete.

[J Step 3: Submit Documentation

e Return all required forms to your employer within the deadline provided.

e Keep copies of all paperwork for your records.

State-Specific Protections: Illinois PLAWA

% In Illinois, workers are also covered under the Paid Leave for All Workers Act
(PLAWA), which allows employees to earn up to 40 hours of paid leave per year
for any reason, including caregiving. This can be used in addition to FMLA leave
for added flexibility.

Important Considerations

e FMLA leave is unpaid, but employees may use accrued paid leave (such as sick or
vacation days) if their employer allows it.

e Noft all employers are covered by FMLA, so check with your HR department.

e If you believe your FMLA rights have been violated, you can file a complaint with
the U.S. Department of Labor’s Wage and Hour Division.

Additional Resources

e U.S. Department of Labor FMLA Overview
e Illinois Department of Labor - PLAWA:



https://www.dol.gov/agencies/whd/fmla
https://www2.illinois.gov/idol
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